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ASSIGNMENT GUIDELINES

1. This assignment is designed to help you achieve a good result in this unit.

2. During your assignment, you are required to answer each question of the outcome assessment criteria (next page) which has been covered separately in respective lessons.

3. In your answer, write about the key processes and concepts highlighted by the lessons.

4. Study the required descriptors below to ensure that your work demonstrates compliance in order for it to be considered for pass grade.

It is important that the work you produce is your original work, is carefully planned and written. Your work should demonstrate your understanding of the theory you have learned (underpinning knowledge) and your ability to apply it in contemporary situations/case studies (applied knowledge)

Please Note:

1. Cover sheet should be clearly marked with your name, student ID, title and date. All pages should be numbered (bottom right hand corner).  Give a table of content.

2. Present your work in a structured format with clear sections and use graphs and tables where appropriate.

3. Follow Harvard Referencing system. All work should be properly referenced and sources acknowledged clearly, including books, journals, newspapers and websites.

4. Ensure that your work is within the stated word limit.

5. The report should be typed 1.5 spaced, 12 point fonts 
6. Plagiarism MUST be avoided.
	PASS DESCRIPTORS (FROM Outcomes Assessment Criteria)
	Learner’s Evidence Shows
	Tutor to check
	Comments/Feedback

	1.Investigate the principles, standards and conventions of accounting
	Assess the need for financial information, its purpose and limitations
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	Analyse the role of accounting conventions in the management of finance for a given organisation
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	2.Explore the nature and use of financial information
	Analyse the quality and usefulness of published financial information for a given organisation
	
	

	3. Examine the interpretation and analysis of financial information
	Interpret and evaluate the financial position of a given organisation to establish trends
	
	

	4. Select and use appropriate methods/techniques
	Range of information used
	
	

	
	
	
	

	
	Appropriate analysis procedures have been applied
	
	

	5. Present and communicate appropriate findings
	Appropriate structure and approach has been used
	
	

	
	Conclusions have been drawn from appropriate findings and calculations
	
	

	
	Presentation has been clear and understandable.
	
	

	Any other comments

	RESULT GIVEN BY TUTOR
	Pass

Refer
	Tutor Signature
	Date:

	IV Result Check

Agree

Disagree

Modify result to
	
	IV signature
	Date

	Student’s Response

	Signature
	
	Date
	


ASSIGNMENT TOPIC

Brief Profile:

WH Smith PLC operates retail stores primarily in the United Kingdom. The company operates its stores under High Street and Travel Retail brand names. It markets a range of products, such as news and impulse, including newspapers, magazines, confectionery, and other impulse products; stationery comprising greetings cards; books and entertainment, including music, video, and multimedia games. The company also offers various books, magazines, stationery, gifts, and entertainment products through its Web site at whsmith.co.uk. As of August 31, 2007, WH Smith operated 544 High Street stores and 309 Travel Retail units in airports, rail stations, and motorway service areas. The company was founded in 1792 and is based in London, the United Kingdom.

Your Assignment:
ANALYSE AND INTERPRET THE FINANCIAL POSITION OF THE COMPANY WHSMITH PLC.

1. Write a brief profile of WHSmith. What type of company is WHSmith. Where do they do business? What is their core business? What are the different sectors they are involved in?

2. Analyze the company’s financial report. Assess the need of financial information for WHSmith with respect to different stakeholders.

3. Discuss how they present their reports. What standards, rules and regulations they follow. Explain if the accounting standards have influenced the way they present the reports. Analyze the role of accounting conventions in the management of finance for WHSmith.
4. Perform the financial analysis on the major ratios of:  Profitability Ratio, Efficiency ratio, Gearing,
Liquidity, and Investment (at least 2 in each category). Analyze the quality and usefulness of the financial information for WHSmith.
5. Interpret and evaluate the financial position of WHSmith to establish trends and future recommendations.
(2000 words for the main body content. Attach other reference and appendix separately at the end). 

What you should do.
Part 1 (spent about 5 hours)

1. Go to Wikipedia and read about WHSmith Company. It will give you idea about what WHSmith is and what it does.
2. Go to the website www.whsmithplc.co.uk. Read the information in our company, history (1990 to present) and key facts.
3. Visit a WHSmith Store, a big one in main high street, if possible, to get an idea of what they do and sell.

4. Go to the student information and look at the annual report 2009. It has 80 pages. Read and understand the following pages: 1-3, 5, 10-12, 35, 36(only look at total), 37, 38, 40(important), 45, 52, 71-73.
5. Also read first 2 pages of Restatement of financial information under IFRS
6. Google search” whsmith ” and read some of the major news from recent websites and newspapers.

7. Read other reference books if available.

Part 2 (spend about 5 hours)

1. Do the financial ratio calculations for 2005 to 2009 (use pages 71-73) . 5 year analysis will give you idea of how the company is performing.(you should keep this in appendix). Analyse and interpret what the calculations means. You can discuss with friends too.
Part 3 (spend about 10 hours)

1. Start writing the report in an essay format, (suggested format given below). Plan your work and make backup regularly. Finalize a draft report. (Finish this by 28 January 2010). Do not copy from friends and do not give your report to friends. Remember: DO NOT PLAGIARIZE.
Part 4 (10 minutes)

1. Submit your printed draft copy at the college on 29 January 2010, Friday. Make sure you get a receipt to confirm that you submitted it on time. In addition, please email the draft copy to me (sthapits@hotmail.com). Write your name and student id clearly. I will look at it and give you feed back on how to make it better, what changes to make etc. (Do this before January 30, 2010). I will not have time to look if you give it later.) You have to give me at least 5 days to return with comments.
Part 5 (10 hours)

1. Review my feedback and make necessary additions and changes and finalize the report. 

2. Make a nice printout, make sure your cover page is clear and tidy. Also make an extra copy of printout for your own copy.
3. Bind it or put it in a nice file and submit the report on 19 February 2010, Friday. Make sure you get a receipt .

4. Send me in email a copy of your report. Write in subject, “FINAL COPY OF ASSIGNMENT.”

Guideline of outline and content
Write a formal report on your analysis.  The report should be in good business reporting format (i.e., Title Page; Introduction; Discussion; Summary; and Statistical Sections) Special Note--- Do not begin the report with a statistical section.  The report should be 1.5 spaced, 12 point fonts typewritten and contain around 2000 words on the main body (not counting title page appendix and references) of the report. Follow the Harvard Referencing Method.

Include in your report your own comments regarding the company’s financial status and related financial management performance
Introduction (300 words)
What type of company is WHSmith. Where do they do business. What is their core business. What are the different sectors they are involved in.

Company Analysis (300 words)
How have they been doing as a business in the past few years.. How do the different stakeholders see this company. Discuss how some of the internal (eg managers, directors and employees) and external stakeholders (shareholders, bankers, financiers, public) see this company. (do research and get information from newspapers, websites). Discuss the profit and loss and balance sheet. Critically appraise published financial information in terms of its quality, applicability to interested parties, and value in terms of the organisation’s planning and/or control function. Also mention what limitations this type of information may have.
Accounting Conventions and Standards (300 words)
Discuss how they present their reports, How often do they produce reports. What standards, rules and regulations they follow. Explain if the accounting standards have influenced the way they present the reports. (Use reference books to cite how and why accounting standards are important). Describe the concepts and conventions, using most of the proper language. 

Financial Analysis and discussions (800 words)
Divide this part into sub-sections. Do the financial analysis on the major ratios of :  Profitability Ratio, Efficiency ratio,
Gearing,
Liquidity, and  Investment  (at least 2 in each category). Use information from page 71-73 of the annual report. Note that some ratios cannot be calculated as no information is given. Mention that in you report. Only use summary and graphs in this section.  Put the detailed ratio calculations in appendix. For your analysis, explain what the trend is, how the ratio have changed and especially explain why the ratios have changed . Explain which ratios would be useful for which stakeholder, and the relevance of such analysis in the benchmarking process. Also, offer a basic interpretation of company performance through consideration of share price, dividends and price/earnings ratios
Conclusion (300 words)
Conclude the paper with the answer to the questions:

1. What do you think will be the future financial condition of the firm? Better than now? Worse than now? Explain why you think so.
2. What should the company do in the future to improve?
Appendix
1. Details of ratio calculations. Other printout of newspaper articles, reports or analysis you used for reference
Reference

1. List of books and website used for reference. Use Harvard Reference method. Mention at least 2 books, 2 newspapers and 3 websites. More the better. It shows that you have done a lot of research. Make sure all reference is properly mentioned in your main report too.
Assignment Guidelines

During your assignment, you are required to answer each outcome assessment criteria, which has been covered in your lessons. In your answer, write about the key learning outcomes and concept highlighted by the lesson.
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Outcomes Assessment criteria for pass

To achieve each outcome a learner must
demonstrate the ability to:
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Show your analysis and calculations clearly. 
Keep in mind the following learning outcomes:
Learners should be able to demonstrate a basic understanding of the principles of accounting as they affect an organisation and to explain the accounting equation and its application to the financing of an organisation. They should be able to clearly explain the role of the profit and loss account (including the trading element) and the balance sheet. They demonstrate a basic knowledge of the key regulatory issues that affect the management of financial resources in organisations and be able to describe the concepts and conventions, using most of the proper language. Learners should be able to identify at least two situations where these standards, concepts and conventions are important to an organisation when interpreting and communicating financial information.

Learners should be able to describe the main stakeholders of various organisations and critically appraise published financial information in terms of its quality, applicability to interested parties, and value in terms of the organisation’s planning and/or control function.

Learners should be able to use efficiency, profitability and liquidity ratios in order to analyse financial data and report the outcomes, comparing and contrasting at least two sets of data and identifying at least three significant variations. Learners should explain which ratios would be useful for which stakeholder, and the relevance of such analysis in the benchmarking process. Learners should also be able to offer a basic interpretation of company performance through consideration of share price, dividends and price/earnings ratios as performance indicators.
Recommended reference books
Atrill P and McLaney E — Financial Accounting for Non-Specialists, 3rd Edition (FT Prentice Hall, 2002) ISBN: 0273655876
Brammer J et al — Active Accounting (Osborne, 2002) ISBN: 1872962378
Cox D and Fardon M — Management of Finance (Osborne Books, 1997) ISBN: 1872962238
Dyson J R — Accounting for Non-Accounting Students, 5th Edition (FT Prentice Hall, 2003) ISBN: 0273683853
Reid W and Myddleton D R — The Meaning of Company Accounts (Gower, 2000) ISBN: 0566083787
Rice A — Accounts Demystified (Prentice Hall, 2002) ISBN: 0273663348
Waters D — 30 Minutes to Understand the Financial Pages (Kogan Page, 2000) ISBN: 0749432829
Wood F and Sangster A — Business Accounting 1, 9th Edition (FT Prentice Hall, 2002)
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